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Welcoming a new 
family member is  
a special time

There are a number of 
employment and parental 
leave entitlements in place to 
support you and your family 
while you take time off from 
work to care for a newborn or 
a recently adopted child.

Full-time, part-time and some 
casuals may be eligible, so it’s 
important to know your rights 
and responsibilities as set out 
under the relevant enterprise 
bargaining agreement, anti-
discrimination laws, the Fair 
Work Act and occupational 
work health and safety laws.

This guide assists in simplifying 
parental leave information for 
our members and provides key 
dates so you can meet your 
obligations and understand the 
leave entitlements available to 
you and your family.

In this guide, the red star ★ 
highlights information specific 
to the Nurses and Midwives 
(Victorian Public Health Sector) 
(Single Interest Employers) 
Enterprise Agreement  
2020–2024. The public sector 
EBA clauses on parental leave 
are complex as they provide 
additional entitlements and the 
minimum requirements under 
the National Employment 
Standards.



Introduction  02
Applying for parental leave 03
When can I commence parental leave?            04
What will I get paid?  05

 ● Government paid parental leave
 ● Employer-paid parental leave
 ● What about superannuation?

Make your paid leave entitlements                   08 
work for you

 ● ★ Half pay
 ● ★ Ways to take your paid leave
 ● Parental leave and long service leave

★ Attending appointments  10
You have a right to a safe job while pregnant 11

 ● If you are fit for work
 ● Paid no safe job leave
 ● Unpaid no safe job leave

Illness or risk during your pregnancy  12
Can I change my dates of leave?  13

 ● Varying your period of unpaid leave
 ● Right to request an extension  

beyond 12 months
 ● Extension when both partners are employed

What happens if something goes wrong? 15
 ● Not fit for work
 ● If pregnancy ends
 ● Placement issues
 ● Hospitalisation of child

Communication during parental leave 17
 ● Organisational change
 ● Keeping in touch days

Returning to work 18
Request for flexible working arrangements 19

 ● Common requests
 ● Tips for your request to change  

working arrangements
 ● Tips for talking through your proposal  

with your employer
★ Breastfeeding support at work 22
Checklist 23
Discounted ANMF membership 24
Appendix 25

 ● Flexible paid parental leave
Contact ANMF (Vic Branch) 29

Contents

1



Introduction
With 12 months of service (six months for non-casual members in the public sector),  
expecting mothers are entitled to:

Once you have 12 months of 
continuous service with your 
employer (six months in the 
public sector, which can also 
be with previous public sector 
employers), you are entitled 
to 52 weeks of parental leave 
in connection with the birth or 
adoption of a child if you are 
the primary caregiver.

Within that 52 weeks, you 
have access to paid parental 
leave entitlements from 
your employer and from the 
government. 

★ 14 weeks of 
employer-funded 

paid leave

18 weeks of 
government-funded 

paid leave, which 
can be shared with 

your partner

52 weeks of 
parental leave with 

a right to request an 
extension for up to 
a further 12 months

★ Two weeks of paid 
‘short parental leave’ 
for your non-primary 
carer partner, who 

can also access 
unpaid leave

★ pre-natal 
leave to attend 
appointments  
or birth and 

parenting classes

A safe and supportive 
workplace with a safe 

job provided throughout 
pregnancy and your 

parental responsibilities 
accommodated upon 

return to work

A clear  
return-to-work 

pathway

The two types of paid parental 
leave:

1. EBA paid parental 
leave (which can be 
taken in conjunction 
with accrued annual  
or long service leave). 
In the public sector,  
this is 14 weeks.

2. Commonwealth-funded 
paid parental leave 
of 18 weeks (less if 
you choose to take 
Commonwealth-funded 
flexible paid parental 
leave).

Members taking parental 
leave may opt to take their 
EBA paid parental leave at 
half pay (for example, in the 
public sector taking 14 weeks 
pay over 28 weeks) and use 
the Commonwealth-funded 
18 weeks pay to provide an 
income stream of, for example, 
46 weeks of the 52 weeks.

As you can include annual 
leave or long service leave 
in your 52 weeks, this can in 
most cases also be taken at 
half pay, to enable 52 weeks  
of paid leave.
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Applying for parental leave
You will need to give notice 
to your employer in writing of 
your intention to take parental 
leave and also to confirm your 
planned dates of leave.

Your request for parental leave 
should be submitted at least 10 
weeks prior to your intended 
first day of leave.

You are required to confirm 
your exact dates of leave with 
four weeks notice.

In the case of birth-related 
leave, ask your health 
practitioner to provide you 
with a certificate that shows 
your estimated due date and 
submit this to your employer.

You should also provide a 
statutory declaration stating:

 ● if you will be the primary 
or secondary carer of the 
child

 ● whether your partner will 
also apply for parental 
leave

 ● that you will not engage in 
any conduct inconsistent 
with your contract of 
employment while on 
leave.

In the case of adoption-related 
leave, you will need to provide 
evidence of the expected date 
of placement and the age of 
the child, who will need to be 
under 16 for you to qualify for 
leave. Parental leave 

requests should be 
submitted at least 
10 weeks prior to 

your intended first 
day of leave.

Confirm your 
exact dates four 

weeks before  
you start leave.
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When can I commence parental leave?
Pregnant people are entitled 
to take parental leave from six 
weeks before the expected 
birth of their child, however 
many work beyond that time.

You can work right up to birth 
however your employer can 
request that you provide a 
medical certificate that says 
you’re fit to continue work 
during this time.

If you are adopting, you are 
entitled to commence parental 
leave on the day of the 
placement of the child.

Don’t worry if plans or 
circumstances change. If the 
birth or placement of your 
child occurs earlier than the 
expected date, you won’t be 
in breach of parental leave 
requirements.

Be sure to provide your plans 
and supporting documentation 
as soon as it’s reasonably 
practicable.

There are also a number of 
options available to you if 
you’d like to have more or less 
time off from work once you 
have commenced leave.

The person taking long paid 
parental leave must commence 
that leave contemporaneously 
with the birth or placement of 
the child. Exceptions include 
where the child is hospitalised. 

See also: no safe job leave; 
varying your period of unpaid 
parental leave; and right to 
request an extension past  
12 months.

Parental leave 
can start from  
six weeks prior  
to the arrival  
of your child.
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What will I get paid?
Government paid parental leave
Financial support for a 
maximum of 18 weeks is 
available to assist working 
parents care for a newborn  
or recently adopted child.

Paid parental leave as of April 
2022 is $154.51 per day  
before tax over 12 weeks, 
or 60 payable days and 30 
flexible paid parental leave 
days (see appendix on page 
25 for more about flexible paid 
parental leave).

You can start your claim 
process through Centrelink as 
early as 28 days before your 
baby arrives. 

To be eligible, you need to be 
the primary carer of a newborn 
or recently adopted child; and

 ● meet a work and income 
test based on the 13-month 
period before the child’s 
birth or arrival

 ● not earn over $151,350 as 
an individual

 ● be on leave or not working 
from the time you become 
your child’s primary carer 
until the end of your paid 
parental leave period.

The non-primary carer can 
access up to two weeks of 
government funded pay, as 
Dad and Partner Pay.

More information can be  
found at Centrelink.

Casual employees
To be eligible, casual employees 
must be employed on a regular 

and systematic basis for a 
sequence of periods of employment 
during a period of at least 12 months; 
and, aside from the pregnancy or the 
decision to adopt, can demonstrate 

a reasonable expectation of ongoing 
employment.
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Short  
Parental  

Leave

Long  
Parental  

Leave

Employer-paid  
parental leave
Paid parental leave is available 
under most enterprise 
agreements.

To be eligible for parental 
leave from your employer, you 
must have at least 12 months 
continuous service with your 
employer or six months for 
a non-casual employee in 
the public sector (and this 
experience can be with 
different workplaces that fall 
under the public sector EBA).

This is in addition to 18 
weeks of paid parental 
leave at minimum wage 
($154.51 per day before 
tax as at April 2022) 
under the Commonwealth 
Government scheme, subject 
to the requirements of that 
legislation.

Public sector

★ The primary carer of the 
child is entitled to 14 weeks 
paid leave on long parental 
leave and can take up to 
52 weeks of leave (which 
includes the paid and unpaid 
components).

Employee couples
The partner of the primary 
carer is entitled to two 
weeks of paid leave on short 
parental leave, which forms 
part of an eight-week leave 
entitlement that can be taken 
while the primary carer is also 
on leave.

Parental leave under the EBA 
falls into two categories:
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1. Long parental leave
Applicable to the primary carer 
of the child.

Only one person can be the 
child’s primary carer on a 
particular day, and it may be 
either parent.

Long parental leave means 
you can take up to 52 weeks 
parental leave, in a continuous 
period as the primary carer. 

★ To be eligible for the 14 
weeks paid parental leave,  
the long parental leave must 
be taken contemporaneously 
with the birth or placement of 
the child.

Both the primary carer and 
non-primary carer may take 
separate periods of up to 52 
weeks of long parental leave 
(where primary care is shared 
between both parents), minus 
any period taken as short 
parental leave.

The amount of long parental 
leave and short parental leave 
taken by one employee cannot 
exceed a total of 52 weeks.

You can apply to extend your 
leave up to a further 52 weeks 
while you are on leave. See 
page 13.

2. Short parental leave for 
employee couples
Applicable to the partner of the 
primary caregiver taking long 
parental leave.

Short parental leave is a period 
of up to eight weeks which is 
taken at the same time your 
primary caregiving partner is 
on long parental leave.

You do not need to take this 
as a continuous period, but 
each period of leave must not 
be shorter than two weeks 
without employer approval. If 
you take both short parental 
leave and long parental leave, 
the combined total must not 
exceed 52 weeks, unless your 
employer agrees.

What about  
superannuation?
Superannuation payments 
are made during periods of 
employer paid parental leave.

In the public sector, from 1 
July 2021, the employer must 
also make superannuation 
contributions throughout any 
period of parental leave, paid 
or unpaid. This is calculated 
on your pre-salary packaging 
earnings over 26 full-pay 
periods immediately prior to 
commencing parental leave 
and divided by 52 to arrive at 
a Weekly Parental Leave Super 
Contribution.

The Weekly Parental Leave 
Super Contribution will be paid 
during each week of parental 
leave (both paid and unpaid).

Employee couples 
can access eight 
weeks of unpaid 

short parental leave.
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Make your paid leave entitlements work for you
★ Half pay

It is up to you to 
nominate a preferred 

payment arrangement, 
at least four weeks 

prior to the expected 
date of birth or date of 
placement of the child.

Unless an alternate 
arrangement is made, the 
leave will be paid during 
the ordinary pay periods 
corresponding with the period 
of the leave (up to 14 weeks).

You may also use any accrued 
paid leave entitlements 
including annual leave or long 
service leave during your long 
parental leave, provided that 
the total time off does not 
exceed 52 weeks leave in total.

You and your employer may 
enter into a written agreement 
as to how the employer-paid 
14 weeks paid parental leave 
is taken.

To extend the amount of time 
that you receive payments, you 
might elect to be paid at half 
pay over 28 weeks, before, 
during or after the government 
parental leave pay. It is up to 
you to nominate a preferred 
payment arrangement, at 
least four weeks prior to the 
expected date of birth or date 
of placement of the child.
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★  Ways to take your paid leave 

28 weeks employer half pay

14 weeks employer pay 18 weeks government pay

18 weeks government pay

Take a break before baby

Take 8 months

Benefits last longest

14 weeks employer pay

Birth

18 weeks government pay

Get your benefits quickly

18 weeks

Birth

18 weeks government pay

Commence parental leave 4 weeks prior to birth

4 weeks 
employer 

pay

10 weeks 
employer 

pay

22 weeks

32 weeks

46 weeks

 Commence parental leave at any time from six weeks prior to birth

 Commence parental leave at any time from six weeks prior to birth
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★ Attending appointments
any compulsory interviews 
or examinations that are 
necessary as part of the 
procedure. As a minimum, you 
are entitled to take up to two 
days unpaid leave.

Where paid leave, such as 
annual leave, is available 
to you, your employer may 
require you to take that leave 
instead.

How does parental leave impact  
on long service leave? 
Generally, the employer-paid 
component counts as service, 
but otherwise the period of 
parental leave does not count 
as service, but does not break 
the continuity of your service.

In the public sector and for 
those covered by the Victorian 
Long Service Leave Act 2018, 
unpaid parental leave taken 
after 1 November 2018 counts 
as continuous service. 

You must

 ● give your employer prior 
notice of your intention to 
take this leave; and

 ● provide your employer  
with satisfactory evidence 
of attendance.

If you are seeking to adopt, or 
seeking permanent placement 
of a child, you are entitled 
to unpaid leave to attend 

You are entitled to personal 
leave to attend pre-natal 
appointments or parenting 
classes during your ordinary 
rostered shift if:

 ● they are only available 
during your work hours, or

 ● you are only able to attend 
during that time.
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Safe Unsafe

You have a right to a safe job while pregnant
If you are fit for work but your work poses risks to your pregnancy
If you are fit for work but cannot continue in your usual position because of risks arising out of your 
pregnancy, or hazards connected with the position, you must be transferred to an appropriate safe 
job, if one is available, with no other change to your terms and conditions of employment.

Paid no safe job leave
If you have more than 12 months service and you notified your employer of your intended start date 
and end date of parental leave, and there is no appropriate safe job available, then you are not 
required to attend work and are entitled to paid no safe job leave. You should be paid your ordinary 
hours of work at your ordinary rate of pay. Any period of paid no safe job leave is in addition to any 
other leave entitlement you may have.

If during the six-week period before the expected date of birth you remain on paid no safe job leave, 
your employer may request that you provide a further medical certificate within seven days showing 
you remain fit for work.

If you don’t provide a medical certificate, or the medical certificate states you are not fit for work,  
then you are no longer entitled to ‘no safe job leave’ and your employer may require you to 
commence parental leave.

Unpaid no safe job leave
If you have less than 12 months service and/or you have not notified your employer of your intended 
parental leave start and finish dates, and there is no appropriate safe job available, you are entitled  
to unpaid no safe job leave for the risk period.
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Illness or risk during your pregnancy
The last six weeks before leave
If you are pregnant and 
continue to work during the 
six-week period immediately 
prior to the expected date 
of birth, your employer may 
require you to provide a further 
medical certificate stating 
whether you are fit for work.

If you are requested to provide 
a medical certificate and you 
do not do this within seven 
days of the request, or the 
medical certificate states  
you are not fit for work,  
your employer may require  
you to commence your 
parental leave.

If your medical certificate 
states that you are fit for  
work but it is inadvisable for 
you to continue in your  
present position, a transfer  
to a safe job, or no safe job 
leave, will apply.
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Can I change my dates of leave?
Varying your period 
of unpaid leave
You can apply to your 
employer to expand your 
parental leave on one occasion 
if you have not taken the full 
52 weeks available to you.

You can apply to your 
employer to reduce your 
parental leave on one occasion 
if you have not taken the full 
52 weeks available to you.

In the public sector, you may 
extend the period of unpaid 
parental leave (up to your 
available entitlement to long 
parental leave) by giving your 
employer notice in writing of 
the extension and specifying 
the new end date for the leave. 
This right to extend is a one-
off per period parental leave 
period.

You must notify your employer 
as soon as possible, but 
no less than four weeks 
prior to beginning the 
new arrangements. Any 
further changes are only by 
agreement between you and 
your employer. 

Right to request an extension  
beyond 12 months

If your employer refuses the 
request, the written response 
must include details of why 
your request was refused.

Your employer must not refuse 
the request unless you have 
been given a reasonable 
opportunity to discuss the 
request.

Examples of reasonable 
business grounds include the 
proposal being perceived as 
too costly, either in expenditure 
of loss of productivity, having 
a significant negative impact 
on customer service, or your 
employer deems it has no 
capacity to change the  
working arrangements of  
other employees to 
accommodate your new 
working arrangements.

See also, reasonable  
business grounds.

You are entitled to request 
an extension to your parental 
leave for up to an additional 
52 weeks beyond the first 
parental leave period.

The request must be in writing 
and must be given to your 
employer at least four weeks 
before the end of the original 
parental leave period.

It is best to do this as early  
as possible.

Your employer must give you 
a written response as soon as 
practicable, but not later than 
21 days after the request is 
made, and can only be refused 
on reasonable business 
grounds.

If you’re changing 
your dates of leave, 

seek advice from 
ANMF (Vic Branch).
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★ Extension when 
both partners  
are employed
If both parents are employed, 
even if by different employers, 
the available extension period 
is reduced by any long parental 
leave taken by your partner.

The cumulative period of long 
parental leave for both parents 
cannot exceed 24 months.

Because of this, your request 
must specify any amount of 
long parental leave that your 
partner has taken, or will have 
taken, in relation to the child.
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What if something goes wrong?
If you are not fit  
for any work while 
pregnant
For a pregnant employee, you 
may take personal leave and/
or unpaid special leave.

If the pregnancy 
ends between  
12–20 weeks
You are entitled to special 
maternity leave (unpaid) 
or personal leave if your 
pregnancy ends, other than 
by the birth of a living child, 
between 12 weeks and 20 
weeks gestation.

★ Note – in the public sector, 
you should seek advice  
about your entitlements.

★ If the pregnancy ends at or after  
the first 20 weeks
If you were at 20 weeks 
gestation or later, you are 
entitled to paid and unpaid 
special birth-related leave as 
though on parental leave.

This also applies if you 
give birth and your baby 
subsequently dies.

For the primary carer, this is 
the same as paid parental 
leave, i.e. 14weeks paid leave, 
and for the partner, two weeks 
of paid leave.

You may be required to 
provide evidence of this to 
your employer, and must as 
soon as practicable advise 
your employer of the expected 
period of your leave given the 
changed circumstances.

If you were not entitled to 
parental leave (for example, 
you had only just commenced 
employment), or had not 
commenced parental leave, 
then you are entitled to 
compassionate leave if the 
child weighed at least 400 
grams at delivery, or the 
pregnancy was at 20 weeks 
gestation of more, along with 
your personal leave. 

In these circumstances, or 
where the child dies up to  
the aged of 24 months, you 
can choose when you return  
to work from parental leave  
by giving four weeks’ notice  
to your employer. Note that 
you cannot return to work  
until six weeks has elapsed 
since the birth.
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If placement does 
not proceed or  
continue
If placement of your child does 
not proceed or continue, you 
must notify your employer 
immediately.

If you have already started 
parental leave, your 
entitlement to parental leave is 
not immediately affected.

Your employer can require you 
to return to work, but must give 
you at least four weeks’ notice.

You may also choose to 
return to work earlier in these 
circumstances, in which case 
you must notify your employer, 
and your employer must 
nominate a time for returning 
to work, not more than four 
weeks from receiving your 
notification.

My child has required hospitalisation after 
the birth. Can I delay taking parental leave? 
Yes, if your child is required to remain in hospital after the birth  
or is hospitalised immediately after the birth.

You must notify your employer that you will not take unpaid 
parental leave for a period (the permitted work period) while  
your child remains in hospital. Such arrangements are by  
mutual agreement. 

You are then taken not to be on parental leave during the 
permitted work period; and your new finish date for parental  
leave is extended by this period. The ‘permitted work period’  
ends when either you agree with your employer, or on  
discharge of your child from hospital.

16



Communication during parental leave
You must take reasonable steps to keep your employer informed about any significant matters which 
arise while you are taking parental leave.

Information such as changes to the duration of your parental leave, whether you intend to return 
to work and whether you intend to request to return to work on a part-time basis should be 
communicated.

Keeping in touch days during parental leave
At your request, you can 
commence keeping in touch 
days from 14 days after 
the date of birth, or day of 
placement, of the child.

Your employer cannot request 
you to do a keeping in touch 
day until 42 days after the date 
of birth, or day of placement, of 
the child.

Your employer must not exert 
undue influence or undue 
pressure on you to consent to 
a keeping in touch day.

If you extend your parental 
leave by a further 52 weeks, 
you can access a further 10 
keeping in touch days.

You’re entitled to be 
paid for time worked 

on any keeping in 
touch day.

You and your employer can 
agree to up to 10 keeping in 
touch days during each 52 
weeks of long parental leave. 
A keeping in touch day is a 
day (or part of a day) on which 
you perform work for your 
employer during the period of 
leave if:

 ● the purpose of performing 
the work is to enable you 
to keep in touch with your 
employment in order to 
facilitate a return to that 
employment after the end 
of the period of leave; and

 ● you and your employer 
consent to you performing 
work on that day.

★Organisational 
change
While you are on parental 
leave your employer must 
consult with you about any 
change that will have a 
significant effect on your pre-
parental leave position, and 
provide you an opportunity to 
discuss these changes with 
them and the ANMF.

It is important that you notify 
your employer and ANMF of 
changes to your address or 
other contact details in order 
to comply with the above.
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Returning to work
At least four weeks prior to the 
end of your leave, you must 
confirm with your employer 
that you intend to return to 
work as scheduled.

You are then entitled to return 
to the position you held 
immediately before you went 
on parental leave.

If you were promoted or 
voluntarily transferred to a new 
position (other than to a safe 
job) then you are entitled to 
that position.

If you began working part time 
because of the pregnancy, you 
are entitled to the position held 
immediately before you started 
to work part time.

If your former position no 
longer exists, you are entitled 
to return to an available 
position for which you are 
qualified and suited, nearest in 
status and pay to that of your 
pre-parental leave position.

At least four weeks 
prior to the end of 

your leave, you must 
confirm with your 
employer that you 
intend to return to 
work as scheduled.

18



Request for flexible working arrangements
You have a legal right to 
request flexible working 
arrangements if you are a 
parent, or have responsibility 
for the care of a child who is 
under 18 years of age.

If you want to reserve the right 
to return to your pre-parental 
leave hours at a later stage, 
you must ensure the flexible 
work arrangement is for a fixed 
time, for example 12 months. 

This request must be in writing 
and clearly outline:

 ● the change proposed; and

 ● the reasons for the change.

Your employer must not 
unreasonably refuse 
to accommodate your 
responsibilities as a parent and 
may only refuse on reasonable 
business grounds.

Flexible working arrangements 
are to assist you to achieve 
balance between work and 
your personal life.

For example, these 
arrangements can help you to 
manage the responsibilities 
that come with being a parent, 
such as spending quality 
time at home with your baby, 
picking-up and dropping-off at 
childcare or school, caring for 
sick or disabled children, and 
attending medical and other 
appointments.

Common requests
 ● Permanent part time – 

fixed part-time working 
hours

 ● Job share – split full-time 
job responsibilities with 
another person and work 
part time

 ● Split time between working 
from home and workplace

 ● Reduced hours of work, 
e.g. school hours  
(10am–3pm)

 ● Variable work days

 ● Casual, rostered or shift 
work with flexible days and 
hours

 ● Extra leave during school 
holidays

 ● Rescheduling meetings

 ● Permitting work from home
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Tips for your request 
to change working 

arrangements

See if your  
employer has any  

policies on flexible work.  
Check with HR for advice 

and assistance

Remember  
that your proposed 
change needs to be 

reasonable

Ask someone  
to read over your  

letter and give  
you feedback

Get advice from  
ANMF prior to 

submitting your  
request

Explain your family 
responsibilities and 
what you require to 
accommodate them

Talk to your 
colleagues. They 
may be able to 

suggest ideas on 
how to manage 

the work

Make it clear that 
you are committed 
to ensuring that the 
arrangements work 
effectively for you,  

other staff and your 
employer

To make it easier for your 
employer to accommodate 
your request, think about 
the needs of the health 

service and suggest 
options to make your 

proposal work for them

Consider offering 
to trial the flexible 

working arrangement 
for a set period
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Tips for talking through 
your proposal with  

your employer
Ask for a  

meeting at a time  
that is convenient  

to discuss your  
return to work

Come prepared  
with a list of the  
points you want  

to make

Be clear and  
realistic about  
what you are  

asking 

Note down  
any agreements  

reached in  
the meeting

Talk to your  
colleagues.  

They may be able  
to suggest ideas  

on how to manage  
the work.

Always be calm  
and professional  
and try to remove  
the emotion from  

your delivery 

If you are not  
confident talking  

about these issues, you 
might want to ask an 
ANMF representative  

to come with you
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Your employer must respond to your  
request in writing within 21 days of  
the request being made

★ Breastfeeding 
support at work

The response must state 
whether your request will be 
granted or refused. A simple 
refusal will not be a sufficient 
response.

If the request is refused, the 
written response must include 
details of the reason for 
refusal. An employer can only 
refuse a request on reasonable 
business grounds.

Reasonable business grounds 
include, but are not limited to:

 ● the new working 
arrangements requested 
by the employee would be 
too costly for the employer

 ● there is no capacity to 
change the working 
arrangements of 
other employees to 
accommodate the new 
working arrangements 
requested by the 
employee

 ● it would be impractical 
to change the working 
arrangements of other 
employees, or recruit 
new employees, to 
accommodate the new 
working arrangements 
requested by the 
employee

 ● the new working 
arrangements requested 
by the employee would be 
likely to result in significant 
loss of efficiency or 
productivity

 ● the new working 
arrangements requested 
by the employee would be 
likely to have a significant 
negative impact on 
customer service.

If your request is refused 
and you are not satisfied 
with the reasons provided, 
you may contact ANMF and 
consider going to the Fair 
Work Commission or Equal 
Opportunity and Human Rights 
Commissioner for assistance.

Your employer must provide 
reasonable paid break time for 
you to express breast milk for 
your nursing child each time 
you need to express milk or 
breastfeed your child within 
the workplace, for one year 
after the child’s birth.

Your employer must also 
provide a comfortable place, 
other than a bathroom, that is 
shielded from view and free 
from intrusion from co-workers 
and the public, which you may 
use to express breast milk or 
breastfeed a child in privacy.

Appropriate refrigeration will 
be available in proximity to the 
area for breast milk storage. 
You are responsible for 
labelling, storage and use.
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Discounted ANMF membership

Notify us of your planned 
parental leave dates and 
we will commence your PCL 
membership when you begin 
leave. 

Provided you were a fully 
financial member at the time 
you took parental leave, ANMF 
remains available to assist you 
with any work-related issues 
which arise during your leave. 

This includes disputes over 
workplace change or return to 
work arrangements, requests 
to extend or vary your leave 
arrangements, or any issues 
that arise from ‘keeping in 
touch days’. 

It also ensures you are  
covered for professional 
indemnity insurance during 
keeping in touch days and  
you are entitled to annual  
CPD credit.

Be sure to notify us of any 
change to your dates and 
ensure you reconfirm your 
weekly hours before returning 
to work so that we can ensure 
that your membership level  
is correct. 

PCL members are also eligible 
to vote in Branch Council 
elections. 

anmfvic.asn.au/joinanmf

ANMF’s Primary Carer Leave membership 
provides you with a reduced rate membership 
for the duration of your parental leave. 

10 weeks before baby
 ● Inform your employer in writing of 

your intended start and finish dates 
for parental leave.

 ● Supply evidence confirming 
estimated due date.

 ● Supply statutory declaration:

1. if you will be the primary carer 
of the child

2. whether your partner will apply 
for parental leave

3. that you will not engage in any 
conduct inconsistent with your 
contract of employment.

4 weeks before baby
 ● Confirm your leave dates or make 

changes.

 ● Register with Centrelink for paid 
parental leave.

 ● Advise ANMF of your upcoming 
parental leave.

During leave
 ● Consider if you want to take any 

keeping in touch days.

 ● Consider if you would like to extend 
or reduce your leave.

At least 4 weeks before 
returning to work

 ● Confirm with your employer that 
you intend to return to work as 
scheduled.

 ● Submit a flexible work arrangement 
proposal. There’s no strict 
timeframe to make this request but 
the earlier, the better.

 ● Follow up with your employer if you 
have not heard back after 21 days of 
submitting a request for flexible work 
arrangements.
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Discounted ANMF membership
ANMF’s Primary Carer Leave (PCL) membership provides you with 
a reduced-rate membership for the duration of your parental leave.

Notify us of your planned parental leave dates and we will 
commence your PCL membership when you begin leave.

Provided you were a fully financial member at the time you took 
parental leave, ANMF remains available to assist you with any 
work-related issues that arise during your leave. This includes 
disputes over workplace change or return-to-work arrangements, 
requests to extend or vary your leave arrangements, or any issues 
that arise from keeping in touch days.

It also ensures you are covered for professional indemnity 
insurance during keeping in touch days and you are entitled to 
annual CPD credit.

Be sure to notify us of any change to your dates and ensure you 
reconfirm your weekly hours before returning to work so that we 
can ensure that your membership level is correct.

PCL members are also eligible to vote in Branch Council elections.

anmfvic.asn.au/memberbenefits
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Appendix
Commonwealth funded flexible paid parental leave 
Up to 30 flexible paid parental leave days are available as part of the maximum 18 weeks of 
Commonwealth Government parental leave pay.

You can access flexible paid parental leave days when you claim Commonwealth Government 
parental leave pay. 

What is the difference between a keeping in touch day, and a  
flexible long parental leave day? 
A keeping in touch day occurs during the period of your long parental leave. You can access  
10 keeping in touch days for each 52 weeks of your long parental leave. 

A flexible long parental leave day is a day you can take off on a day you would otherwise have 
worked following return to work from long parental leave. The 30 days are the maximum allowed, 
regardless of taking 52 weeks, or extending your leave to 104 weeks. 

There is flexible parental leave in the EBA, and from the  
Commonwealth Government; how do they interact?
The EBA gives you the right to take days off as flexible long parental leave days, while the 
Commonwealth Government pay you for that day off (at a single daily rate that applies across 
Australia) via Centrelink.
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Who can get flexible paid parental leave days?
You can get flexible paid parental leave days before or after you have returned to work for the 
first time after the birth or adoption of your child. You must use them after your Commonwealth 
Government paid parental leave period and within two years of your child’s birth or adoption.

If you are the not the primary carer, you will need to use your flexible paid parental leave days 
both:

 ● after the primary carer’s Commonwealth Government paid parental leave period

 ● within two years of your child’s birth or adoption.

You can get flexible paid parental leave on days that you are:

 ● not working

 ● caring for your child.

You can get them on days that you are on leave from work. They can be paid before, after or 
while you are on paid or unpaid leave from your employer.

Choosing how to get your flexible paid parental leave days
Centrelink will ask you to tell them when you want to use your days when you claim 
Commonwealth Government parental leave pay. You can use flexible paid parental leave days  
in several ways. You can either:

 ● connect them to the end of your 12-week paid parental leave period for a longer continuous 
block of payment

 ● access them later at a time that suits you

 ● give them to another person, such as your partner, to use on days they have primary care of 
the child.

If you don’t know when you want to use your days, you can use them at a later date but you must 
use them within two years of your child’s birth or adoption. Centrelink will remind you if you still 
have days to use before this date. 

Appendix
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Appendix
Connecting your flexible paid parental leave days
The simplest way to use your flexible paid parental leave days is to connect them to your 
Commonwealth Government paid parental leave period at the time of claim. This will give you a 
single continuous 18-week block of payment that you’ll get before you return to work.

This block connects your 30 flexible paid parental leave days to your 12-week paid parental leave 
period. It’s for 90 weekdays.

You may want to do this if you don’t plan to return to work within 18 weeks of your paid parental 
leave period start date.

You can choose a shorter block of Commonwealth Government parental leave pay of between 12 and 
18 weeks. This means you connect only some of your flexible paid parental leave days. You can take 
your remaining days later, when it suits you.

Number of days 
connected to your 

12-week paid parental 
leave period

Length of 
continuous block of 
parental leave pay

Number of flexible 
paid parental leave 

days left to use later

30 18 weeks 0
20 16 weeks 10
10 14 weeks 20
5 13 weeks 25

You have until the start of your Commonwealth Government paid parental leave period to connect 
your flexible days. After your Commonwealth Government paid parental leave period starts you can:

 ● reduce the number of days connected to your paid parental leave period

 ● claim flexible paid parental leave days for a later date.
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Using flexible paid parental leave days
You can choose to access Commonwealth Government flexible paid parental leave days separate 
from your Commonwealth Government paid parental leave period. You can use them either:

 ● one day at a time, including on weekends

 ● in blocks you choose.

You may want to do this if you plan to return to work within 18 weeks of your paid parental leave 
period start date.

These flexible paid parental leave days are paid directly to you, not your employer.

You must use your flexible paid parental leave days within two years of your child’s birth or adoption. 

You can choose a day in the future, as long as it’s before your child’s second birthday.

You can choose a day in the past, as long as it’s all of the following:

 ● no more than 42 days ago

 ● after your or your partner’s Commonwealth Government paid parental leave period

 ● after your child’s birth or adoption.

You can’t get them on any day that you or another person are also getting either:

 ● Commonwealth Government parental leave pay for the same child

 ● Commonwealth Government dad and partner pay for the same child.

Giving your flexible paid parental leave days to another person
You can give permission for another person to claim some or all of your flexible paid parental leave 
days. But they must be caring for your child. You may want to do this if you:

 ● return to work

 ● are no longer the primary carer for your child.

Both you and the second carer must first claim and be eligible for parental leave pay.

Appendix
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Contact ANMF (Vic Branch)

Visit us at 535 Elizabeth Street, Melbourne VIC 3000

For general inquiries

Phone: 9275 9333

Email: records@anmfvic.asn.au

Member portal: members.anmfvic.asn.au (to update membership details)

Website: anmfvic.asn.au

ANMF (Vic Branch) members can contact Member Assistance with a  
work-related issue or concern by submitting a member assistance inquiry 
form via anmfvic.asn.au/memberassistance.

mailto:records@anmfvic.asn.au
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